SEV New Grart Fee Calcuations 29.08,16 FINAL [002)

NEW LICENCE GRANT Date of Review 29.08.1
Estimate of review of Fees & Charges Version 0.5 GRADE
Sex Establishments & SEV
Part A - Set up Costs
Setting of Faas & Review of Legislati
|' urly
(Officer. Grade lrate® s officar
ITier2 17582 37 £651
SLNG 105,86 37 £392}
£526)
£708)
£

Part A - Time and Motion Study
ACTUAL PRODUCTION AND PROCESSING OF LICENCE

HOURLY RATES
o E F| a H ] 4 K| SLMG |Director
18170 _2t3a) 2825] aa3s] 3e1s| 4285 4s.07] 7134] 10s99] 178 82|

Fees die reviewed under the Delegated Decision process
5 per Requlatory and Appeak Comittee 16/08/2016
Team Leader creates the report (haif a days work) and
discusses with the Ditector and the Head of Service (half 2
days work) this adds up to the 7.4 hours for the Team
Leader and 3.7 hours for Director and the Head of Service
Respectively. The activities for 16 hours of Business
Analyst i captured in the Project Plan

The role of the Regulatory and Licencing Committee is 15 review the hcence
application and paperwork and to make a final decision on whether the licence b
Eranted or not. The prep wark before the meeting includes kaisan with Members
and the Licensing Team, Legal Coats are included i the Overhead costs - see
Overhead Cakulation tab for more detaiks.
Committee Reviews of General Licencing usually last 3 hours. Given the
atansEv. longer. his
reasonable to allocate 3 hours as an sverage

Initial request received & advice given

Grade E|Grade F_|Grade HA

{Grade K
30

Planning Permission may be required and applicant to check with planning

Application form pasted 1o applicant with A1 sized poster for display af the premises

3

licant advised that a f adver must be returned in the next 7 days
ired form returned and reviewed by L ing Mana,

Local Councillors to edvise of appl

Email sent to Compliance Officer to arrange visit and advise of raquirements fo be ascertainad

recorded

lisnce Officer & ob
s

ply not received by relevant date contact all R ible Auth
H objection re d .

knowledge/reject
write 1o request further information
nsing Manager re: valdi

ition will be required to g

date with Committee Section

irm hearing d:
pplh ise delails of the hearing

Photocopy objection lefter to go wih letter 1o 8uss o Fearing
5

1o show the sile of the premises in the City

prendices to go with the hearing report
checkad

0 legal to request report is.

rec

ived back from legal - make any am
o 3

the applicant with & copy of the report &
e :

o1 the re

o
I any additional documentation s received in support of the application - Licensing
Compliance Officer required 16 take copies to Loxey House - email sent ta Compliance Officer
to arrange

I clarification required sue subsequerd Iefir soaking orther o

Update shee n feceived
nal documentation

ompliance Office o go 1o Loxley with ot
Report to be sent to Committee Section and upioaded

Preparafion of a file note 1o present the applicalion al haaring

Attendance al hearing

Praduce licence (once confirmation from all Responsibls Adnories snd ‘any objeciion
i d)

solve been recei

Review by Licensing ager

15

180

15

80

Grade

LIANCE CHECKS

OLD FEE

Diftarenca in Fee  ET 7]

Rale (E's} Hours

13,840

Total £

27
456 Allocated ta Compliance tabie below (part 8)

wmvmim»muuhmswmhmmmnmwmm-mum.mmgm
conditios etfe.s , size of the distributi . Amember of
the public may aba submit a complaint 1 the pr s0id. of such a
i npleted by the Trading Standards. Officer and Compliance
Officer, Th reviews ind with thy ovides support and

the a pr
8ukdance on whether it is aken further. The Compllance Office role was job evabsated n Sept 19 sug b comed
Enforcement Officer (Grade F)

Ento Following Compliance
example above if the investigation fsds that the product s faulty and breaks
regulations then a file i peepared.

hourk 3dds up 1o 7.4 hours per staf grade and comprises of time preparing
the prosecution file and attendince at court.

Datal. ontent O IBnSE
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